
 

Administration Request Form 

(PLEASE PRINT CLEARLY) 
 
Tenant Name: ______________________________________________   
 
Tenant Address: ____________________________________________ 
 
 
 Item      Price   Qty 
   
  Laundry Card    $20.00  ____ 
  Mail Key     $35.00  ____ 
  CRA/Reference letter   $25.00  ____ 
  Pool Key     $50.00  ____ 
  Parking Pass    $30.00  ____ 
  Other: __________________  $______  ____ 
 
 Total Payment Due:    $________________ 
 
 
 
Payment Method: 
    Personal Cheque 
    Money Order 
    Cash (Head Office only) 
 
 
 
 
 
Tenant Signature: _________________________________________ 
 
 
Date: ___________________________ 


