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NOTICE OF FILING OF DEDICATORY INSTRUMENTS
FOR PEARLAND MIRROR LAKE HOMEOWNERS ASSQCIATION, INC,

STATE OF TEXAS §
§
COUNTY OF BRAZORIA §

This NOTICE OF FILING OF DEDICATORY INSTRUMENTS FOR PEARLAND
MIRROR LAKE HOMEQWNERS ASSOCIATION, INC., dated . 2019 (*Notice™),
is made by Pearland Mirror Lake Homeowners Association, Inc. (“Association™), in accordance
with Texas Property Code section 202.006.

The Association is the property owners’ association created to manage or regulate the
development subject to the Declaration of Restrictive Covenants, Conditions, and Restrictions
for Mirror Lake (as amended or restated from time to time) (“Declaration”), which development
is more particularly described in the Declaration.

Texas Property Code section 202.006 provides that a property owners’ association must file
each dedicatory instrument governing the association that has not been previously recorded in
the real property records of the county where the development is located.

Texas Property Code section 202.006(b), effective January 1, 2012, provides that a dedicatory
instrument has no effect until the instrument is filed of record in the real property records of the
county where the development is located.

The Association desires to file of record this Notice with respect to the dedicatory instruments
attached as Exhibit A and in accordance with Texas Property Code section 202.006. :

NOW, THEREFORE, the dedicatory instruments attached as Exhibit A are true and correct
copies of the originals and are hereby filed of record in the real propetty records of Kaufman
County, Texas, in accordance with the requirements of Texas Property Code section 202.006.

EXECUTEDasof ___ /L = {1} ,2019.

PEARLAND MIRROR LAKE
HOMEOWNERS ASSOCIATION, INC.,

a Texas nonpro?i corporation
By:

Name: Jackso

Title: Pregident
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STATE OF TEXAS

«@n A U

COUNTY OF DALLAS

Before me, the undersigned, a Notary Public in and for the State of Texas, on this day
personally appeared Jackson Su, President of Pearland Mirror Lake Homeowners Association,
Inc¢., a Texas non-profit corporation, known to me to be the person whose name is subscribed to
the foregoing instrument, and acknowledged to me that he executed it with authority as the act of
Pearland Mirror Lake Homeowners Association, Inc., a Texas non-profit corporation, for the
purposes and consideration expressed in the instrument, and in the capacity stated in it.

Given under my hand and seal of office, this

Q‘,‘,v.-(," KRYSTAL LAREDO
* 5 % Notary Public, State of Texas

1 «.? Comm, Expires 01-22.2022

k- £ Notary ID 131417901
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EXHIBIT A
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PEARLAND MIRROR LAKE HOMEOWNERS® ASSOCIATION, INC,

ARCHITECTURAL GUIDELINES FOR
THE INSTALLATION OF DROUGHT-RESISTANT
LANDSCAPING AND WATER-CONSERYING NATURAL TURF

These Architectural Guidelines for the Installation of Drought-Resistant Landscaping and
Water-Conserving Natural Turf (“Guidelines”) are promulgated in accordance with Texas
Property Code section 202.007(a)(4) and (d)}8), and supersede any guidelines relating to the
installation of drought-resistant landscaping and water-conserving natural turf that may have
previously been in effect. These Guidelines will be effective when recorded in the real property
records of Brazoria County, Texas.

1. Definitions, Any capitalized term in these Guidelines that is not defined in these
Guidelines will have the meaning set forth in, as applicable, (a) the Declaration of Restrictive
Covenants for Mirror Lake (as amended or restated from time to time), or (b) the Bylaws of
Pearland Mirror Lake Homeowners Association, Inc., a Texas nonprofit corporation (as
amended or restated from time to time).

2. Committee Approval.

(a) Required. Advance written approval from the Architectural Committee is required
for the installation of drought-resistant landscaping and water-conserving natural turf. A
detailed description or plan for such installation must be submitted to the Architectural
Committee before approval. If a request is made to install water-conserving natural turf, a 12”
x 12” sample of the turf, along with the manufacturer's product specifications, must be
submitted to the Architectural Committee along with the request.

(b) Reasonable. Approval will not be unreasonably withheld, conditioned, or delayed
as long as the request complies with the provisions of these Guidelines.

3. Guidelines for Drought-Resistant Landscaping.
(a) Material.
(1)  Permitted. The following drought-resistant landscaping is permissible:

(i) Natural stone or rock that is at least 2 inches in size and tan or brown
in color.

(ii) Bark mulch that is brown or red in color.
(iii) Living plant material.

(2) Not permitted. The following drought-resistant landscaping is not
permissible:

Pearland Mirror Lake Homeowners Association, In¢, Architectural Guidelines for Drought
Resistant Landscaping and Water Conserving Natural Turf Page 1 of 3
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(i) Artificially colored rock.

(i) Sand.

(iii) Recycled glass.

(iv) Rubber.

(v) Artificial plants or flowers.
(b) Location.

n Natural stone, rock, and bark mulch cannot be used to cover more than
10% of the front and side yard area that is visible from the street or
sidewalk.

) Natural stone, rock, and bark mulch cannot be used to cover more than
10% of the back yard.

(¢) Installation.

(1)  All drought-resistant landscaping must be installed with a natural look that
is aesthetically compatible with other landscaping in the subdivision. {See
Tex. Prop. Code $202.007(d)(8).}

(2) Loose natural stone, rock, or bark mulch must be installed with a
nonexposed weed barrier at a depth of at least iwo (2) inches, and be
contained by a barrier to prevent runoff, such as paver stoenes, bender
board, or other acceptable material.

(3)  Natural stone boulders must be installed so that at least 1/3 of its mass is
below grade and no more than 3¢ inches is above grade.

(4y  Living plant material that is used as ground cover in place of natural grass
must be evergreen and not exceed a height of three (3) inches when fully
matured.

(d) Maintenance. All drought-resistant landscaping must be maintained to ensure the
absence of weeds and dead, dying, or diseased living plant material.

4. Guidelines for Water-Conserving Natural Turf.

(a) Material. Water-Conserving Natural Turf (“Turf’) must meet the following
requirements:

(1) It must be aesthetically compatible with other landscaping in the
subdivision. {See Tex. Prop. Code $202.007(d)(8).}
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It must be of high quality under current industry standards and have a
color that is very similar to natural grass.

It must require infi}l material for proper installation.

The yarn fiber must have a height of 1.5 inches and have a manufacturer’s
warranty against fading and discoloration for at least 5 years.

(b) Location.

4y

03]

3)

Turf may not be used to cover more than fifty percent (50%) of the front
and side yard area that is visible from the street or sidewalk.

Turf may not be used to cover more than seventy-five percent (75%) of
the back yard.

Turf may not be installed closer than three (3) feet from the property line
walls.

(c) Installation.

(1)

)

3)

Turf must be professionally installed by a licensed representative of the
manufacturer and covered by a manufacturer's warranty of at least
{number} years. The installation contractor must be licensed, bonded, and
insured.

Turf must be installed to appear seamless and uniform, and edges must
appear natural.

Turf must be separated from living plant material with a barrier, such as
natural rock, paver stones, bender board, or other acceptable material.

(d) Maintenance. Turf must be maintained in like-new condition, color, and
uniformity with no visible signs of tears, damage, or seams. Upon signs of fading,
deterioration, wear patterns, or other visible damage, Turf must be replaced. Any replacement
Turf must be approved in writing by the Architectural Committee.

Pearland Mirror Lake Homeowners Association, Inc., Architectural Guidelines for Drought
Resistant Landscaping and Water Conserving Natural Turf Page 3 of 3
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PEARLAND MIRROR LAKE HOMEQOWNERS ASSOCIATION, INC.

RECORDS PRODUCTION AND COPYING POLICY

This Records Production and Copying Policy (“Records Policy™) is adopted in accordance
with Texas Property Code section 209.005 and supersedes any policy regarding inspection and
copying of Records that may have previously been in effect. This Records Policy is effective
when recorded in the real property records of Brazoria County, Texas.

1. Definitions.

(a) Generally. The following words and phrases when used in this Policy have the
following meanings:

(1) The term “Business Days” means Monday through Friday, excluding
federal holidays on which national banking associations in Brazoria
County, Texas, are authorized to be closed,

(2) The terms “Record” or “Records” mean the books and records of the
Association, including financial records. The terms “Record” or “Records”
specifically exclude an attorney’s files and records relating to the
Association and records of the Association subject to the attorney-client
privilege and the work-product privilege.

(3}  The term “Requesting Person™ means an Owner, for himself or herseif, or
a person designated in writing by the Owner as the Owner’s agent,
attorney, or certified public accountant.

(b) Other Capitalized Terms. Any other capitalized term in this Records Policy that is
not defined in this Records Policy will have the meaning set forth in, as applicable, (1) the
Declaration of Covenants, Conditions, and Restrictions for Mirror Lake (as amended or
restated from time to time), or (2)the Bylaws of Pearland Mirror Lake Homeowners
Association, Inc., a Texas nonprofit corporation (as amended or restated from time to time),

2. Request to Inspect or Obtain Copies.

(a) A Requesting Person may submit a request to inspect or obtain copies of Records,
The request must be submitted in writing and delivered to the Association by certified mail,
return receipt requested, at the Association's mailing address as reflected on the Association's
most current management certificate recorded in the real property records of Brazoria County,
Texas.

(b) A written request to inspect or obtain copies of Records must identify with
sufficient detail the Records requested and contain an election either to have the Association
forward copies of the identified Records or to inspect the Records requested. If the Requesting
Person elects to have the Association forward copies of the identified Records, the request

Pearland Mirror Lake HOA Records Production and Copying Policy Page 1 of 4
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must indicate the address to which the Requesting Person desires to have the Records
forwarded, as well as one of the available formats and delivery methods below:

(1)  Format: electronic files, compact disc, or paper copies.
(2)  Delivery method: e-mail, certified mail, or pickup.

3. Response to Request. Within ten (10) Business Days after receipt of a written request
under Section 2, the Association will provide one of the following as appropriate:

(a) the requested Records, if copies were requested and any required advance
payment had been made;

(b) a written notice that the requested Records are available for inspection, specifying
dates and times when the requested Records may be inspected by the Requesting Person during
normal business hours at the Association's office;

(c) a written notice that the requested Records are available for delivery once
payment of the cost to produce the requested Records is made and stating the cost;

(d) a written notice that a request for delivery does not contain sufficient information
to identify the specific Records desired, the format, the delivery method, or the delivery
address, as applicable;

(e) a written notice that the requested Records cannot be produced within ten (10)
Business Days but will be available within fifteen (15) additional Business Days from the date
of the notice and payment of the cost to produce the Records is made and stating the cost.

4. Guidelines for Inspection,

(a) A Requesting Person requesting to inspect Records must not disrupt the ordinary
business activities of the office where the Records are kept during the inspection.

(b} No originals of any Records may be removed by a Requesting Person from the
office where the Records are kept without the Association's express written consent.

(c) If a request is made to inspect Records and the Records are maintained in
electronic format, the Requesting Person will be given access to equipment to view the
electronic records. The Association will not be required to transfer the electronic records to
paper format unless the Requesting Person agrees to pay the cost of producing the copies.

(d) If a Requesting Person inspecting Records requests copies of certain Records
during the inspection, the Association must provide them promptly, if possible, but no later
than ten (10) Business Days after the inspection or payment of costs, whichever is later.

5. Costs.

Pearland Mirror Lake HOA Records Production and Copying Policy Page 2 of 4
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(a) A Requesting Person is responsible for all costs associated with a request made
under this Records Policy, including but not limited to copies, postage, supplies, labor,
overhead, and third-party fees (such as archive document retrieval fees from off-site storage
locations) as listed below:

(1)  black and white 84 x 117 single-sided copies ... $0.10 each;
(2)  black and white 84" x 11" double-sided copies ... $0.20 each;
(3)  color 84" x 11" single-sided copies ... $0.50 each;

(4} color 8!4” x 11” double-sided copies ... $1.00 each;

(5)  oversized single-sided copies ... $0.50 each;

(6)  oversized double-sided copies ... $1.00 each;

(7)  PDF images of documents ... $0.10 per page;

(8) compact disc ... $1.00 each;

(9 DVD... $3.00 each;

(10) labor and overhead .., $18.00 per hour;

(11)  mailing supplies ... $1.00 per mailing;

(12) postage ... at cost;

(13)  other supplies ... at cost; and

(14)  third-party fees ... at cost.

(b) The Association will send the Requesting Person an estimate of the costs to
respond, compile, produce, and reproduce the Records requested. Any costs associated with a
Records request must be paid in advance of delivery by the Requesting Person. { A Requesting
Person who makes a request for Records and subsequently declines to accept delivery will be
liable for payment of all costs under this Records Policy.

(c) In the Association’s absolute discretion, and with the concurrence of the Owner,
the Association may agree to invoice the cost of the Records request to the Owner’s account,
The Owner must pay the total amount invoiced within thirty (30) days after the date a
statement is mailed to the Owner. Any unpaid balance will accrue interest as Maintenance
Charges as allowed under the Declarations.

6. Waiver of Notice and Costs. If, in the Association’s discretion, a request for Records is
deemed to be minimal, the Association may waive the notice requirements under Section 2
and the costs under Section 5.

Pearland Mirror Lake HOA Records Production and Copying Policy Page 3 of 4
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7. Records of Individual Owners. Unless the Association receives express written
approval from the individual Owner whose records are the subject of a request for inspection
or copying, the following Records are not available for inspection or copying by any

Requesting Person:

(a) the financial records associated with an individual Owner;
{b) deed restriction violation details for an individual Owner; and

{c) personal information, including contact information, other than an address for an
individual Owner.

Page 4 of 4
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STATE OF TEXAS

-]

COUNTY OF BRAZORIA
PROPERTY OWNERS’ ASSOCIATION MANAGEMENT CERTIFICATE

In accordance with Texas Property Code section 209.004, Texas Residential Property Owners
Protection Act, Pearland Mirror Lake Homeowners Association, Inc., a Texas nonprofit
corporation, certifies as to the following:

1. The name of the subdivision is Mirror Lake.

2. The name of the association is Pearland Mirror Lake Homeowners Association, Inc., a
Texas nonprofit corperation,

3. The recording data for the subdivision is: Instrument No. filed for record on
with the County Clerk of Brazoria County, Texas.

4. The recording data for the Declaration of Restrictive Covenants is Instrument No.
filed for record on in the Office of the County Clerk

of Brazoria County, Texas.

5. The mailing address for the association is as follows:

12801 North Central Expressway, Suite 1675, Dallas, Texas 75243
Attention: President

6.. The name and address of the person managing the association are as follows:
Jackson Su, 12801 North Central Expressway, Suite 1675, Dallas, Texas 75243
EXECUTEDasof__ [/t ~ {5 2019,

PEARLAND MIRROR LAXKE
HOMEOWNERS ASSOCIATION, INC,,
a Texas nonprofit

corporation

By:
Name: '3 Tl
Title: y G -

PROPERTY OWNERS ASSOCIATION MANAGEMENT CERTIFICATE Page 1 of 2
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STATE OF TEXAS

O UL U

COUNTY OF DALLAS

Before me, the undersigned, a Notary Public in and for the State of Texas, on this day
personally appeared Jackson Su, Manager of Pearland Mirror Lake Homeowners Association,
Inc. a Texas non-profit corporation, known to me to be the person whose name is subscribed to
the foregoing instrument, and acknowledged to me that he executed it with authority as the act of
said non-profit corporation, for the purposes and consideration expressed in the instrument, and
in the capacity stated in it.

Given under my hand and seal of office, this____ day o

ui)llc State CfTexas

KRYSTAL LAREDQ
Notary Public, Stete of Texas

> S '§ Comm, Explres 01.22.2022
A |\\\ Notary ID 131417901
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PEARLAND MIRROR LAKE HOMEOWNERS ASSOCIATION, INC.
PAYMENT PLAN POLICY

This Payment Plan Policy (“Policy”) is adopted in accordance with Texas Property Code
section 209.0062 and supersedes any policy regarding altemative payment schedules for
assessments that may have previously been in effect. This Policy will be effective when recorded
in the real property records of Brazoria County, Texas.

1. Definitions. All capitalized terms in this Policy that are not defined in this Policy will
have the meaning set forth in, as applicable, (a) the Declaration of Covenants, Conditions,
and Restrictions for Mirror Lake (as amended or restated from time to time), or (b) the
Bylaws of Pearland Mirror Lake Homeowners Association, Inc., a Texas nonprofit
corporation (as amended or restated from time to time).

2, Payment Plans.

(a) Right to Payment Plan. Subject to the terms of this Policy, Owners are entitled to
make partial payments for delinquent amounts owed to the Association under an altemative
payment schedule (each a “Payment Plan” and, collectively, “Payment Plans) in compliance
with this Policy.

(b) Effect of Prior Payment Plan. The Association has no obligation to accept a
Payment Plan from an Owner who has entered into a Payment Plan with the Association within
the last twelve (12) months.

(c) Effect of Prior Default. The Association has no obligation to accept a Payment
Plan from any Owner who has defaulted on the terms of a Payment Plan within the last two (2)
years,

(d) Effect of Expiration of Cure Period. The Association has no obligation to accept a
Payment Plan from an Owner more than thirty (30) days after the Owner receives a Default
Letter (as defined in the Assessment Collection Policy) from the Association notifying the
Owner of delinquent amounts and payment options and providing the Owner an opportunity to
cure the delinquency.

3. Basic Plan Requirements.

(a) In Writing. All Payment Plans must be in writing on a form provided by the
Association and signed by the Owner.

(b) Frequency and Amount of Payment. A Payment Plan must include sequential
monthly payments. The total of all proposed payments must equal the total delinquent amount
owed plus administrative fees, if any, plus the estimated accrued interest and late charges.

(c) Duration. Based on the guidelines below, a Payment Plan may be no shorter than
three (3) months. The Association has no obligation to accept a Payment Plan for a term longer

Pearland Mirror Lake Homeowners Association, Inc. Payment Plan Policy Page 1 of 3
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than eighteen (18) months. The following guidelines are provided to assist Owners in
submitting a Payment Plan:

(1) If the total delinquent amount is less than two (2) times the annual
Assessments for the Owner, the Payment Plan can have a stated term up to
six months in length.

(2) If the total delinquent amount is greater than two (2) times but less than
three (3) times the annual Assessments for the Owner, the Payment Plan
can have a stated term up to twelve (12) months in length.

(3) I the total delinquent amount is greater than three (3) times the annual
Assessments for the Owner, the Payment Plan can have a stated term up to
eighteen (18) months in length.

(d) Future Assessments. If an Owner requests a Payment Plan that will extend into
the next fiscal period for Assessments, the Owner will be required to pay future Assessments
before they become delinquent in addition to the payments specified in the Payment Plan.

(e) Seguential Payment Plans. On request of an Owner, the Association may approve
more than one Payment Plan (to be executed in sequence) to assist the Owner in paying the
total delinquent amount owed.

4. Date Payment Plan is Active, A Payment Plan becomes effective and is designated as
“active” after the occurrence of all of the following:

(a) the Association's receipt of a fully completed and signed Payment Plan on a form
provided by the Association;

(b) the Association's acceptance of the Payment Plan, as evidenced by the signature
of an officer of the Association; and

(c) the Association's receipt of the first payment under the Payment Plan.

5. Fees; Interest. Late fees, penalties, and delinquent collection fees will not be added to
an Owner’s account while a Payment Plan is active, The Association may impose a fee for
administering 2 Payment Plan. The fee, if any, will be listed on the Payment Plan form and
may change from time to time. Interest will continue to accrue on delinquent amounts during
the pendency of a Payment Plan as allowed under the Declaration. On request, the
Association will provide an estimate of the amount of interest that will accrue under any
proposed Payment Plan,

6. Default.

(a) Events of Default. It is considered a default of the Payment Plan if an Owner does
any of the following:

Pearland Mirror Lake Homeowners’ Association, Inc. Payment Plan Policy Page2 of 3
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(1)  does not return a signed Payment Plan form with the initial payment;
(2)  misses a payment due in any calendar month;
(3)  makes a payment for less than the agreed amount;
(4)  does not pay future Assessments before becoming delinquent with respect
to a Payment Plan that spans additional fiscal periods for Assessments.
(b) Effect of Default. If an Owner defaults on the terms of the Payment Plan, the

Payment Plan will, at the Association’s option, be voided. If a Payment Plan is voided, the
Association will provide written notice to the Owner and the full amount owed by the Owner
will immediately become due and payable. The Association will resume the process for
collecting amounts owed using all remedies available under the Declaration and applicable

laws.

(c) Default Waived. In its absolute discretion, the Association may waive default
under subsections 6(a)(2), 6(a)}(3), and 6(a)(4) if an Owner makes up the missed or short
payment in the immediate next calendar month's payment. The Association may provide a
courtesy notice to Owner of any missed or short payment.

7. Reinstatement of Voided Plan. In its absolute discretion, the Association may reinstate
a voided Payment Plan once during the original term of the Payment Plan, as long as all
missed payments are made up at the time the Owner submits a written request for

reinstatement.

Pearland Mirror Lake Homeowners Association, Inc. Payment Plan Policy Page 3 of 3
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PEARLAND MIRROR LAKE HOMEOWNERS ASSOCIATION, INC.

DOCUMENT RETENTION POLICY

This Document Retention Policy is adopted in accordance with Texas Property Code section
209.005 and supersedes any policy regarding retention and destruction of Documents that may
have previously been in effect. This Document Retention Policy will be effective when recorded
in the real property records of Brazoria County, Texas.

1. Definitions.

(a) QGenerally. The following words and phrases when used in this Document
Retention Policy have the following meanings:

(1) The terms “Destroy” and “Destroyed” mean to destroy, discard, shred,
burn, delete, chemically treat, purge, or otherwise eliminate Documents as
may be appropriate.

(2) The terms “Document” or “Documents” mean any documentary material
generated or received by the Association in connection with transacting its
business, or related to the Association’s legal obligations. The terms
“Document” or “Documents” include, among other things, writings,
drawings, graphs, charts, photographs, tape, disc, audio recordings,
microforms, and other electronic documents from which information can
be obtained or translated, such as electronic mail, voice mail, floppy disks,
hard disks and CD ROM, and the files within which any such items are
maintained.

(3)  The term “Official Files” means the files maintained by the Manager. The
term “Official Files” expressly excludes Documents subject to the
attorney-client privilege and the work-product privilege maintained by the
Association's legal counsel,

(b) Other Capitalized Terms. Any other capitalized term in this Document Retention
Policy that is not defined in this Document Retention Policy will have the meaning set forth in,
as applicable, (1) the Declaration of Covenants, Conditions, and Restrictions for Mirror Lake
(as amended or restated from time to time), or (2) the Bylaws of Pearland Mirror Lake
Homeowners Association, Inc., a Texas nonprofit corporation (as amended or restated from
time to time).

2, Policy.

{a) It is the Association’s policy to maintain complete, accurate, and high-quality
documents. Documents are to be retained for the period of their immediate use, unless longer
retention is required for historical reference, contractual or legal requirements, or other
purposes as set forth in this Document Retention Policy.

Pearland Mirror Lake Homeowners Association, Inc. Document Retention Policy = Page 1 of 3
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(b) Documents may be maintained in paper format or in an electronic format that can
be readily transferred to paper.

(¢) Documents that are no longer required, or have satisfied their recommended
period of retention, will no longer be records of the Association and may be Destroyed.

(d) The Manager is responsible for ensuring that Documents within its area of
assigned responsibility are identified, retained, stored, protected, and subsequently Destroyed
in accordance with the gunidelines set forth in this Document Retention Policy.

3. Compliance. This Document Retention Policy is not intended to be exhaustive and,
accordingly, will be implemented to meet the specific needs of the Association. The retention
periods specified in the Retention Schedule are guidelines based on the current retention
periods set forth in current laws, industry custom, and practice.

4. Record Retention Schedule. Documents must be retained in accordance with the
retention schedule attached as Schedule I (“Retention Schedule”). The retention periods
specified in the Retention Schedule for particular Documents are intended as guidelines. In
particular circumstances, the Manager and the Board may determine that either a longer or
shorter retention period is warranted, as long as the retention period does not violate current
law.

5. Directors, The Association does not require Directors to maintain any Documents.
Directors, in their discretion, may Destroy copies of Documents generated by the Association
if the Association maintains the originals of the Documents in the Official Files. However, if
Directors receive Documents relating to the Association that were not generated by the
Association or received through the Association, Directors must send the originals of the
Documents (or copies, if originals are not available) to the Manager to be maintained in the
Official Files.

6. Annual Purge of Files.

(a} The Manager and each Director electing to maintain Documents must conduct an
annual purge of files that are under their respective control. The annual purge of files must be
completed within the first quarter of each calendar year for Documents relating to prior years.

(b) When a Director ceases to be a Director, the Director must either Destroy or turn
over to the Manager all Documents relating to the business of the Association in the Director’s
possession or control, If the Documents are turned over, from that time forward, the Manager
will have the responsibility to conduct the annual purge of files maintained by the former
Director.

7. Destruction Procedure.

(a) If the Documents to be purged are of public record, the Documents will be
recycled. If recycling is not economically feasible, the Documents may be Destroyed.

Brooklyn Village Homeowners’ Association, Inc. Document Retention Policy Page 2 of 3
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(b) If the Documents to be purged are not of public record, the Documents will be
recycled as long as any confidential information contained in the Documents can be preserved;
otherwise, the Documents will be Destroyed in order to preserve the confidential nature of the
information.

8. Certification. Following the annual purge of files, the Manager, on request by the
Board, must certify in writing that all Documents under its control conform to the guidelines
set forth in this Document Retention Policy.

9. Copies of Originals, Copies of any Document may be recycled or Destroyed (as
appropriate) at any time, regardless of age, as long as an origiral of the Document is
maintained in the Official Files.

10. Onset of Litigation, If litigation has commenced, or if it is reasonably foreseeable that
litigation may be imminent, all Documents potentially relevant to the disputc must be
preserved. At the direction of the Association’s legal counsel, the Manager will advise the
Board and any other person who may maintain Documents of the facts relating to the
litigation. Thereafter, all Documents potentially relevant to the dispute will be deemed “held”
until the litigation is concluded and all appeal periods have expired. At the conclusion of the
litigation, the “hold” period will cease and the time periods provided in the Retention
Schedule will apply to the Documents.

Pearland Mirror Lake Homeowners Association, Inc. Document Retention Policy  Page 3 of 3
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PEARLAND MIRROR LAKE HOMEOWNERS ASSOCIATION, INC,

ASSESSMENT COLLECTION POLICY

This Assessment Collection Policy (“Collection Policy™) supersedes any policy regarding
collection of Assessments and other amounts owed to the Association that may have previously
been in effect. This Collection Policy will be effective when recorded in the real property records
of Brazoria County, Texas.

1. Definitions. Any capitalized term in this Collection Policy that is not defined in this
Collection Policy will have the meaning set forth in, as applicable, (a) the Declaration of
Covenants, Conditions, and Restrictions for Mirror Lake (as amended or restated from time
to time), or (b) the Bylaws of Pearland Mirror Lake Homeowners Association, Inc., a Texas
nonprofit corporation (as amended or restated from time to time).

2, Policy Objectives. The collection of Assessments owed by Owners and the application
of their payments under the Declaration, the Bylaws, and this Collection Policy will be
governed by the following objectives:

(a) The Association will pursue collection of all Assessments in the most expedient
and cost-effective manner possible, subject to the provisions of the Declaration, the Bylaws,
and this Collection Policy. The Association may delegate to the Manager or the Association’s
legal counsel, or both, those duties determined by the Board of Directors (“Board”), in its
absolute discretion, to be necessary to accomplish these objectives.

(b) At each step in the collection process, the Board will analyze the facts and
circumstances then known concerning a given delinquency to direct collection efforts toward
the most expedient course of action.

(c) All payments received by the Association will be applied in the following order,
starting with the oldest charge in each category, until that category is fully paid, regardless of
the amount of payment, notations or instructions on checks, and the date the obligations arose;

(1)  Delinquent Assessments;
(2)  Current Assessments;

(3}  collection costs and attorney fees associated solely with Assessments or
any other charges that could provide the basis for foreclosure;

(4)  all other collection costs and attorney fees;
(5) fines;
(6) reimbursable expenses; and

(7) late fees and interest.
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Notwithstanding the foregoing, if, at the time the Association receives a payment from an
Owner, the Owner is in default under any alternative payment plan entered into with the
Association with respect to delinquent Assessments, all payments received by the Association
may be applied to amounts owed by the Owner in the order and manner the Association deems
appropriate, regardless of any contrary instructions from the Owner or anyone else; however, a
fine assessed by the Association may not be given priority over any other amount owed by the
Owner.

3. Ownership Interests. The Person who is the Owner of a Lot as of the date Assessments
become due is personally liable for the payment of the Assessments. As used in this
Collection Policy, the term “Delinquent Owner” refers to the Person who held record title to
a Lot on the date Assessments became due. As used in this Collection Policy, the term
“Current Owner” refers 1o the Person who then holds record title to a Lot. Unless expressly
denoted otherwise, the “Owner” of a Lot refers to the Delinquent Owner or the Current
Owner, or both, as may be appropriate under the circumstances.

4. Due Date; Delinquency Date. All Assessments are due and payable to the Association
as and when stated in the Declaration. When an invoice is placed into the care and custody of
the United States Postal Service, the invoice will be deemed to have been delivered as of the
third (3rd) calendar day following the date of the postmark of the invoice. Each due date for
Assessments is collectively referred to in this Collection Policy as a “Due Date.” Any
Assessments that are not paid in full within thirty (30) days after the Due Date are delinquent
(“Delinquency Date”) and will be assessed late fees, handling charges, and interest as
provided in Sections 7 and 8.

5. Late Notice. If Assessments have not been paid by the Delinquency Date, the
Association will send a second invoice (referred to as the “Late Notice™), which will include
the unpaid Assessments, collection fees, late fees, and interest charges claimed to be due. The
Late Notice will be sent via first-class U.S. mail.

6. Default Letter. If Assessments have not been paid within sixty (60) days following the
Due Date, the Association will send a notice (referred to as the “Default Letter”) to the
Owmer via certified mail. The Default Letter must do the following:

(a) specify in detail all unpaid Assessments, interest, late fees, collection costs, and
handling charges claimed to be due, and the total amount required to bring the Owner’s
account current;

(b) describe the options the Owner has to avoid having the account turned over to a
collection agent, including information about availability of a payment plan through the
Association; and

(c) provide a period of at least thirty (30) days for the Owner to cure the delinquency
before further collection action is taken.
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7. Interest; Late Fee, If any Assessments are not paid in full on or before the Delinquency
Date, interest on the principal amount due may be assessed against the Owner at the rate of
ten percent (10%) per year or the maximum rate permitted by applicable law, whichever is
less, and will accrue from the Due Date until paid. This interest, as and when it accrues, will
become part of the Assessments on which it has accrued and will be subject to recovery in
the manner provided in this Collection Policy for Assessments.

If any Assessments are not paid in full on or before the Delinquency Date, a late fee of
$125.00 or thirty percent (30%) of the amount due, whichever is greater, will be assessed against
the Owner and his or her Lot. The Board may, from time to time, without the necessity of
seeking Owner approval or amending this Collection Policy, decrease the amount or waive
payment of the late fee; however, the waiver of any late fee will not constitute a waiver of the
Board’s right to collect any future Assessments or late fees. The late fee, as and when levied, will
become part of the Assessments on which it has been levied and will be subject to recovery in
the manner provided in this Collection Policy for Assessments.

8. Handling Charges; Returned-Check Fees. To recoup the additional administrative
expenses incurred by the Association for collecting delinquent Assessments, the collection of
the following fees and charges is part of this Collection Policy:

(a) any handling charges, administrative fees, postage, or other expenses incurred by
the Association in the collection of any Assessments owed beyond the Delinquency Date; and

(b) a charge of $25.00 per item for any check tendered to the Association that is
dishonored by the drawee of the check, such charge being in addition to any other fee or charge
the Association is entitled to recover from an Owner in connection with collection of
Assessments owed with respect to the Owner’s Lot.

Any fee or charge becoming due and payable under this Section will be added to the amount then
outstanding and is collectible to the same extent and in the same manner as the Assessments the
delinquency of which gave rise to the incurrence of the charge, fee, or expense.

9. Acceleration. If an Owner defaults in paying any Assessments that are payable in
instaliments, the Board may accelerate the remaining installments on ten (10) days’ written
notice to the defaulting Owner. The entire unpaid balance of the Assessments becomes due
on the date stated in the notice. Foflowing acceleration of any Assessments payable in
installments, the Association has no duty to reinstate the installment program upon payment
by the Owner of the amount that has been accelerated.

10. Ownership Records. All collection notices and communications will be directed to
the Persons shown on the Association's records as being the Owner of a Lot for which
Assessments are due, and will be sent to the Owner's most recent address as reflected on the
Association's records. Any notice or communication directed to a Person at an address that is
reflected in the Association's records as being the Owner and address for a given Lot will be
valid and effective for all purposes under the Declaration, the Bylaws, and this Collection
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Policy until there is actual receipt by the Manager at its corporate office of written notice
from the Owner of any change in the identity or status of the Owner or its address or both.

11. Notification of Owner’s Representative. When the interests of an Owner in a Lot
have been handled by a representative or agent of the Owner or when an Owner has
otherwise acted to put the Association on notice that its interests in a Lot have been and are
being handled by a representative or agent, any notice or communication from the
Association under this Collection Policy will be deemed valid and effective for all purposes
if given to the representative or agent.

12. Referral to Legal Counsel. If an Owner remains delinquent in the payment of
Assessments and related fees, charges, or costs for more than thirty (30) days after the
Default Letter has been sent, the Manager, on behalf of the Board, or the Board itself may, as
soon as possible, refer the delinquency to legal counsel for the Association for legal action as
required by this Collection Policy. Any attorney fees and related charges incurred by virtue
of legal action taken will become part of the Assessment obligation and may be collected as
provided in this Collection Policy.

13. Legal Action. Upon receipt of written request by the Manager or the Board to take
specific collection action, legal counsel for the Association will take the following actions
with regard to delinquencies referred to it:

(a) Notice Letter. As the initial correspondence to a Delinquent Owner, counsel will
send a notice letter (*Notice Letter”) to the Owner via certified mail and state the outstanding
amount of Assessments and related fees, charges, and costs, including the charges for attorney
fees and costs incurred for counsel’s services. The Notice Letter will offer the Owner an
opportunity to pay or dispute the validity of the amounts due, in writing, within thirty (30) days
of the Owner’s receipt of the Notice Letter.

(b) Title Search. If a Delinquent Owner does not pay the amounts included in the
initial Notice Letter sent by counsel, counsel will, upon direction from the Manager or the
Board, order a search of the land records to verify current ownership of the Lot on which the
delinquency exists.

(c) Notice of Lien. When the Board has determined that foreclosure of the
Association’s assessment lien is to be pursued, if an Owner does not pay in full all amounts
indicated by the Notice Letter by the date specified, counsel, upon request by the Manager or
the Board, will prepare and record in the real property records of {county}, Texas, a written
notice of lien (“Notice of Lien™) setting forth the amount of the unpaid indebtedness, the name
of the Owner of the Lot covered by the lien, and a description of the Lot covered by the lien.
At the same time the Notice of Lien is filed with the County Clerk's office, a copy of the
Notice of Lien will be sent to the Owner with a demand that all cutstanding amounts be paid in
full within thirty (30) days.

(d) Foreclosure/Personal Judgment, If all outstanding amounts have not been paid in
full within the time period given in the demand letter accompanying the Notice of Lien, the
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continued delinquency of Assessments due will be reported to the Board by the Manager. As
soon as practical, the Board or the Manager may direct counsel to initiate legal proceedings in
a court of competent jurisdiction seeking one or both of the following remedies:

(1)  Foreclosure of the assessment lien. However, the Association may not file
an application for an expedited court order authorizing foreclosure of the
Association’s assessment lien or a petition for judicial foreclosure of the
Association’s assessment lien until the Association has (i) provided
written notice of the total amount of the delinquency giving rise to the
foreclosure to all lienholders of record (evidenced by a deed of trust)
whose liens are inferior or subordinate to the Association’s assessment
lien, and (ii) provided each lienholder an opportunity to cure the
delinquency before the sixty-first (61st) day after the date the Association
mails the notice. The notice to lienholders must be sent by certified mail to
the address for the lienholder shown in the deed of trust burdening the
Lot(s) subject to the Association’s assessment lien.

(2)  Recovery of a personal judgment against the Current Owner and, where
different, from the Delinquent Owner or from the Current Owner only, for
all amounts arising from the unpaid Assessments and their collection,
including all attorney fees and costs.

14. Possession Following Foreclosure. If the Association purchases a Lot at public
auction, the Owner or other occupant of the Lot will be deemed a tenant at sufferance and the
Board may immediately institute actions to recover possession of the Lot.

15. Compromise of Assessment Obligations. To expedite the handling of collection of
delinquent Assessments owed to the Association, the Board may, at any time, compromise or
waive the payment of any Assessments, interest, late fees, handling charges, collection costs,
legal fees, or any other applicable charges. The Association may, at its option, notify the
Internal Revenue Service of the waiver or forgiveness of any Assessment obligation.

16. Credit Bureaus. The Association may notify any credit burean of an Owner's
delinquency. The Association will notify the Owner that it has filed such a report and will
comply with any local, state, or federal Laws in connection with the filing of the report,

17. Collection Agency. The Board may employ or assign any past-due account to one or
more collection agencies.

18. Notification of Mortgage Lender. The Association may notify an Owner’s
Mortgagee of any default in the timely satisfaction of Assessment obligations.

19. Form of Payment, The Association may require that payment of delinquent
Assessments be made only in the form of cash, cashier’s check, or certified funds.
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20. Partial and Conditioned Payment. Except in accordance with an approved payment
plan entered into with the Association, the Association may refuse to accept partial payment
(i.e., less than the full amount due and payable) and payments to which the payer attaches
conditions or directions contrary to the Board’s policy for applying payments. The
Association’s endorsement and deposit of a payment does not constitute acceptance. Instead,
acceptance by the Association occurs when the Association posts the payment to the Owner’s
account. If the Association does not accept the payment at that time, it will promptly refund
the payment to the payer. A payment that is not refunded to the payer within thirty (30) days
after being deposited by the Association may be deemed accepted. The acceptance by the
Association of partial payment of delinquent Assessments does not waive the Association’s
right to pursue or to continue pursuing its remedies for payment in full of all outstanding
obligations or the Association’s right to apply payments under any rights granted in this
Collection Policy.

21. Notice of Payment. If the Association receives full payment of the delinquency after
recording the Notice of Lien, the Association will cause a release of the Notice of Lien to be
publicly recorded, a copy of which will be sent to the Owner; however, the Owner must
prepay the Association the cost of preparing and recording the release.

22. Correction of Credit Report. If the Association receives full payment of the
delinquency after reporting the defaulting Owner to a credit reporting service, the
Association will report receipt of payment to the credit reporting service.

23, Statements of Unpaid Agsessments. The Board may impose a reasonable fee, which
may not exceed $50.00, on any Owner if the Owner or a prospective purchaser or Mortgagee
of the Owner requests the Association to issue a certificate of the current status of the
Owner's payment of Assessments.
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FILED and RECORDED

Instrument Number: 2020001110
Filing and Recording Date: 01/08/2020 10:31:21 AM Pages: 25 Recording Fee: $118.00

| hereby certify that this instrument was FILED on the date and time stamped herecn and
RECORDED in the OFFICIAL PUBLIC RECORDS of Brazoria County, Texas.

Joyce Hudman, County Clerk
Brazoria County, Texas

ANY PROVISION CONTAINED IN ANY DOCUMENT WHICH RESTRICTS THE SALE, RENTAL, OR USE OF
THE REAL PROPERTY DESCRIBED THEREIN BECAUSE OF RACE OR COLOR IS INVALID UNDER
FEDERAL LAW AND IS UNENFORCEABLE.

DO NOT DESTROY - Warning, this document is part of the Official
Public Record.

cclerk-tammy



