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New Vendor Application 
 
Please fill out this form completely.   
 
A signed W9 is needed to accompany application.  
 
Person completing the form (print name and title): 
 
 
Date: _____________________________ 
 
 
Vendor’s complete business name and address: 
 
_______________________________________ 
 
_______________________________________ 
 
_______________________________________ 
 
_______________________________________ 
 
Remit address (if different from above): 
 
_______________________________________ 
 
_______________________________________ 
 
_______________________________________ 
 
Contact person: __________________________________ 
 
Tax ID #: _______________________________________ 
 
Phone number: ___________________________________ 
 
E-mail: _________________________________________ 
 
List services provided by your company: 
 
____________________________________________________________________________ 
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Is any owner(s)/partner(s) of a UPA employee’s family and/or friend?  If yes, please list the UPA 
employee’s name and relationship: 
 
___________________________________________________________________________ 
 
List the name, address, and phone number of at least three references: 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
 
Send this application and documentation to: 

United Property Associates 
Attention: Vendor Management Team 
301 Bendix Rd. 
Suite 300  
Virginia Beach, VA 23452-1189 
vendorupdates@unitedpropertyassociates.com 

 
______________________________________________________________________________ 
 
For internal use only: 
 
1099 needed:     Yes    No 
 
Approved for vendor list:   Yes    No 
 
New association 60-day grace period: Yes (list association name) No 
 
Date: 
 
Processed by: 
 
Jenark code: 
Yardi code: 
 






